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Presenta tion
Messag e f r om  ou r  Ch ai r m an  o f  t h e Boar d  o f  Di r ect o r s.

Our Code of Conduct  and Ethics has been created with the purpose of form alizing our com m itm ent , both as 
an organizat ion and as GCC's em ployees, to observe the highest  standards for t ransparency and ethical 
behaviors. A cornerstone of our history has precisely been that  we always observe universal values and 
principles. 

This Code is grounded on our vision and st rategic values, which will help us sustain GCC's growth and 
success. We are a com pany that  has always worked with a socially responsible approach, and our 
accountabilit y towards our several stakeholders plays a significant  role in it .  You will find here a very 
com plete guideline we should all observe to m ake sure we live by our values:  Safety and Health, At t itude of 
Service, Honesty, Team  Work, I nnovat ion and Excellence. 

All the m em bers of the Board of Directors, officers and collaborators in Grupo Cem entos de Chihuahua SAB 
de CV m ust  m ake sure that  an honest  and t rustworthy environm ent  is always m aintained when fulfilling 
each one's responsibilit ies. The only purpose of this is guaranteeing the observance of laws and rulings in 
each and every one of our act ions in the count r ies where we are established.

The descript ion of the ethical dilem m as that  m ay arise is not  m eant  to be exhaust ive;  however, it  will be of 
great  help to guide you in your day- to-day act ivit ies. I f you have any doubts, please do not  hesitate to 
contact  the representat ives of this Code, whose nam es appear at  the end of this docum ent . 

I  am  certain of your com m itm ent , enthusiasm , and support , to observe and help enforce these guidelines, 
which dist inguish each of us in our behavior. I  am  certain as well that , as we have always done, we will 
cont inue building up this great  enterprise together.

Fed er ico  Ter r azas Becer r a

Ch ai r m an  o f  t h e Boar d  o f  Di r ect o r s
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Message from the GCC Chief Exec utive Offic er

CEO Message

En r iq u e Escalan t e
Ch ief  Ex ecu t iv e Of f i cer
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GCC is a Mexican-based com pany with a global and sustainable approach, serving custom ers in the 
const ruct ion indust ry for alm ost  75 years. With a st rong presence in both Mexico and the United States, we 
are very proud of the dynam ic growth and innovat ive solut ions that  we have achieved through these years.

Since our founding in 1941, GCC has held itself to high standards and st rong ethics. Our act ions and 
behaviors are aligned with GCC values, which guide our perform ance with our custom ers, shareholders, 
suppliers, em ployees and the com m unit ies in which we operate. We are all responsible for the perform ance 
of this great  com pany, thus, we m ust  m ake sure that  the values and beliefs that  ident ify us are fully lived 
throughout  the organizat ion, in everything we do.

This Code of Ethics that  is now in your hands will help you bet ter understand our shared Organizat ional 
Philosophy and Operat ing Norm s to achieve the behaviors expected from  you in perform ing your dut ies. 
We all m ust  conduct  ourselves within the fram ework of Accountabilit y, Legality, Morality and Ethics, while 
avoiding any behavior that  appears to disagree with these principles.

I  encourage you to fully live this culture and fram ework in GCC and share with the GCC Ethics Com m it tee 
that  has been appointed for m onitor ing and enforcing this Code, any fact  that  you consider worthy of being 
reported. 

Thanks for being part  of the GCC fam ily and for your com m itm ent  to liv ing our values in the workplace.
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Mission

To be the supplier of choice in cem ent , concrete, 
and innovat ive solut ions. 

Misión

MISSION, VISION, VALUES AND BELIEFS THAT DEFINE US 

Organiza tiona l Philosophy 
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Our cust om ers recognize us as a business par t ner t hat  generat es t he 
m ost  value t o t heir  const ruct ion proj ect s. We're a sust ainable grow ing 
com pany, a great  place t o work , and a solid invest m ent  for our 
shareholders.

O
u

r 
V

is
io

n

Our Vision

Our Vision:
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Our Va lues:

Nuest ros Valores

O
ur

 V
al

ue
s

Our behavior as people, and as an organizat ion, are the reflect ion of deep beliefs that  guide us in our interact ions 
and decision m aking. The values that  we have at  GCC have been present  since its foundat ion and help us to achieve 
our m ission.

GCC's defined values are:  

We're com m it ted to perform  all our act ions responsibly, with the purpose of m inim izing all r isks that  could 
endanger the safety of our em ployees and the general public that  interact  with our operat ions. 

For GCC, our custom ers are a pr ior ity. Our system s allow us to ant icipate and search for opt im al solut ions that  will 
constant ly sat isfy our custom er's needs. Doing business with GCC is easier. 

Our behavior is ruled by honesty, respect  and ethics. We responsibly uphold and honor all our com m itm ents;  we 
are congruent  with what  we think, say and do, and stay open-m inded to the ideas or reasons of others.

Our internal and external relat ionships are guided by the creat ion of synergies, always in search of m utually 
beneficial object ives and a cont inual and t ransparent  dialogue. Collaborat ion is a fundam ental elem ent  toward 
achieving our object ives.

We create value by searching for new ways of developing our products, services and processes, which t ranslates 
into bet ter solut ions. We encourage init iat ive and the im plem entat ion of im provem ents as if they were our own.

We feel proud of what  we propose and do. We establish goals based on com m on agreem ent  and com m it  to 
achieving results.  I n the quest  of perfect ion, we execute our goals with passion, wholeheartedness and 
com m itm ent .

Safety

Servic e Attitude

Integrity

Team work

Innova tion

Exc ellenc e

I
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m ission

These principles are the dr iving force of GCC people

Beliefs tha t define us:

?At  GCC we are convinced that  our business success stem s from  being the best  opt ion for our stakeholders, and 
therefore:

?We endeavor to develop and im plem ent  st rategies that  ensure our excellence, generat ing value for our 
custom ers, investors, em ployees, suppliers, and com m unit ies. We know that  our cont inuous focus on effect ive 
service and com pet it iveness is fundam ental to achieving our m ission.

?We believe that , by act ing with integrity, our em ployees give us a com pet it ive advantage. By doing business 
honest ly, responsibly, and respect fully, we will build last ing t ies of t rust  and m utual benefit  in all our interact ions. 
We encourage clear and direct  com m unicat ion because we recognize that  diverse backgrounds and opinions are 
enriching.

?We are convinced that  our collaborat ion speeds up our decision-m aking and helps us to achieve bet ter results. 
We affirm  our professionalism  by keeping ourselves up- to-date, com m unicat ing effect ively, and working in team s 
to share our efforts and knowledge.

?We proact ively seek ways to sat isfy the needs and expectat ions of our stakeholders by being innovat ive, st r iv ing 
for cont inuous self- im provem ent , adjust ing to change, and doing our best .

6
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Our Rela tions Sta tements 

m ission

OUR RELATIONS STATEMENTS 

Employee Rela tions  

Rec ruitment ... Best peop le 

GCC's c ommitment

GCC em ployees are the m ost  valuable resource and a key com pet it ive advantage. Their experience and 
knowledge applied to our process are the keystones of GCC.
We foster an appropriate environm ent  for their  integral growth. As an essent ial part  of our com pany, we m ust  
st r ive to achieve our m ission by act ing in a m anner that  consistent ly reflects the pr inciples and values we all 
share.

We recruit  em ployees based on their  abilit y, com petencies and career experience, as well as their  alignm ent  with 
our corporate values. Recruit ing based upon fr iendship, religion, personal affinity, ethnic or igin, sexual 
preferences or appearance, is considered unethical.

To have the best  people in place, we m ust  first  hire the best  people. Our select ion and hir ing processes are carr ied 
out  respect fully, without  creat ing false expectat ions, and according to local pract ices.

We system at ically seek to provide a safe and product ive working environm ent , endeavoring to m axim ize 
individual potent ial and creat ivity, while foster ing collaborat ion and teamwork. To this end, we assign high 
pr ior ity to:

?Com plying with labor laws and regulat ions.
?    Prom ot ing respect  for individual differences and opinions, thereby prevent ing any form  of discr im inat ion or      
harassm ent .
?     Protect ing em ployees and facilit ies with safety equipm ent , system s, and procedures.
?     Preserving the environm ent  and occupat ional health of our em ployees.
?     Offer ing com pet it ive com pensat ion and benefits to our em ployees.
?Providing cont inuous t raining and developm ent .
?     Grant ing individual recognit ion, effect ive feedback, and open com m unicat ion.
?Grant ing prom ot ions, advancem ent , salary increases, and bonuses on the basis of m erit
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Employees' responsib ilities 

Interpersona l Rela tionships 

Collabora tion

We expect  our em ployees to:

?Observe and enforce health and safety standards.

?Fam iliar ize them selves with our m ission and cont r ibute to its achievem ent  by pract icing our organizat ional values and 
observing the Code of Conduct  and Ethics.

?Dedicate all of their  talents and full efforts to their  jobs.

?Share their  knowledge and experience for the benefit  of GCC and its stakeholders, and develop an environm ent  of 
collaborat ion and team work.

?Share joint  responsibilit y with our com pany for their  individual growth and developm ent , always seeking to use the 
opportunit ies that  GCC offers to keep their  expert ise up- to-date.

?Meet  their  com m itm ents consistent ly, honest ly, and responsibly.

?Do not  speak inappropriately of the organizat ion or its products.

?Display at  all t im es the best  im age of our com pany by set t ing a good exam ple.

We seek to ensure our interpersonal relat ionships in the workplace and to encourage collaborat ion and teamwork, 
essent ial factors for overcom ing the challenges we cont inuously face. Consequent ly, act ions are taken to prom ote:

?Provide effect ive support  to others and encourage teamwork and expert  networks in which everyone can share 
knowledge, experience, and best  efforts.

?     Place GCC's global corporate perform ance above personal, unit , area or business unit  perform ance.

?     Never sacrifice GCC's long- term  advancem ent  for short- term  returns.

?    Recognize that  healthy com pet it ion in the workplace st im ulates personal and career growth, provided that  it  does 
not  dim inish our collaborat ion, team  spir it  or corporate perform ance as a whole.
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m ission

Communic a tion

Peop le skills  

?

Code of Conduct  and Ethics.

?Express our ideas and concerns clearly and honest ly, in a t im ely and responsible m anner, and cont r ibute 
const ruct ive cr it icism  to m ake our relat ions and processes m ore efficient .

?Show respect  for the opinions of others to enhance our proposals and im prove the outcom e of our efforts.

?Avoid exaggerat ion, assum pt ions, legal conclusions and contem ptuous com m ents about  people or organizat ions. 
This applies to all k inds of com m unicat ion, including em ail and inform al notes.

?Cont r ibute to the creat ion and m aintenance of a healthy, st im ulat ing, and product ive work environm ent  in which 
everyone is t reated im part ially and respect fully.

?     Avoid unfounded judgm ent  of others.

?     Set  challenging goals that  are dem anding, com m ensurate with our abilit ies, and em phasize results.

?     Ask for feedback, listen at tent ively, and use feedback as a m eans for im provem ent .

?     Provide an environm ent  that  nurtures listening with em pathy, pat ience and respect .

?    Provide honest , const ruct ive, object ive, and t im ely feedback based on facts, while ensuring that  every opinion is 
considered.

?     Proceed with honesty and m aking com m itm ents.

?    During feedback sessions, always seek to im prove the relat ionship. Never end an interact ion where the relat ions 
have been hurt  without  healing.

?     Delegate responsibilit ies to em ployees and provide them  with assignm ents that  are intellectually challenging.

?    Provide t im ely and widespread recognit ion for a job well done.

?    When there is doubt  on how to proceed in an interpersonal interact ion, always act  based on GCC values.

Prom ote the values we share as a com pany and becom e posit ive role m odels for the behavior and pract ices in our 
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m ission

GCC's c ommitment to human rights
I n addit ion, we m ust  observe all applicable wage and hour laws that  govern our work, and never use or condone 
the use of child or forced labor. As a com pany that  believes in the power of act ing with integrity, GCC seeks to 
advance respect  for hum an r ights.

Therefore, our Com pany sets a posit ive global exam ple by:
?Upholding the fundam ental hum an r ights of our people by com plying with child and forced labor prohibit ions, 
and never discr im inat ing against  others based on their  legally-protected t raits.
?    Making em ploym ent  decisions based solely on m erit ,  and not  on any legally protected t raits such as age, 
race, ethnicity, religion, disabilit y, m arital status or sexual or ientat ion, am ong other factors.
?     Recognizing the r ight  to freedom  of associat ion.
?     Focusing on providing safe, healthy, product ive work environm ents and hum ane working condit ions.
?    I m proving our processes and procedures to m inim ize our im pact  on our environm ent  and the com m unit ies 
that  support  us.

I t  is crucial to our Com pany's goals and operat ions that  we each respect  and com ply with laws which govern basic 
hum an r ights. I n addit ion, it  is the responsibilit y of each of us to m ake a report  if we suspect  that  a violat ion of 
hum an r ights has occurred. This includes any act  of retaliat ion we m ay witness as the result  of our colleagues 
standing up for their  r ights or the r ights of others. Do not  hesitate to reach out  to your Hum an Resources 
Departm ent , Corporate Audit  Departm ent , Legal Departm ent  or Ethics Com m it tee to report  such a concern.

10
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Identifying discrimination 
Acts of discrimination are often blatantly offensive and, 
therefore, easy to detect. Other times, discriminatory 
remarks are more subtle. So how do we know when 
we’ve witnessed an act of discrimination? Listen for the 
following types of comments: 
• “Can you believe she was promoted? Everyone knows 
women don’t make good leaders.” 
• “I don’t know why they keep him around. He’s far too 
old to do this type of work.” 
• “She’s so young—she doesn’t belong here. We need to 
hire people with experience and know-how, not someone 
like her.” 
• “He seems nice enough, but people from his part of the 
world aren’t really trustworthy. We’re better off not hiring 
him.” 
• “Why would we hire a pregnant woman? She’s just 
going to leave after she has her baby, anyway.” 
• “I can’t believe they would promote a disabled man 
before me! Look at him—he can barely get around.” 
All of the comments have something in common: they 
are all discriminatory and, therefore, prohibited. If you 
witness another 
GCC employee making similar statements, you should 
stop the conversation immediately and inform your 
colleague that he or she is violating our Code, Company 
policy and the law. You are encouraged to report the 
behavior if it continues or worsens. 

How do I know if I have witnessed a human rights 
violation? 
Human rights violations occur in many ways, and we are 
committed to preventing all such misconduct. 
There are many situations which may interfere with 
fundamental rights. Ask yourself the following questions 
to decide whether an action, event or condition you have 
witnessed could be considered a violation of human 
rights: 
• Is the situation causing you or your coworkers to work 
in conditions that are unsafe or unhealthy? 
• Are you or your colleagues expected to perform actions 
that are uncomfortable, illegal or morally objectionable? 
• Have you been the victim of retaliation, or witnessed 
someone else being retaliated against? 
• Did you receive punishment, or witness a colleague 
receiving punishment, for performing an action you are 
legally permitted to take? 
• Could an action or situation have an adverse effect on 
the environment, surrounding communities or our 
Company’s reputation? 
• In the case of a customer or supplier, have you 
observed actions or behaviors that do not comply with 
our Code, human rights or the law? 
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Customer rela tions and  fa ir dea ling

Market selec tion

Doing business with our c ustomers 

Commitments and  p romises 

Promotions and  sa les p itc hes 

GCC works to be our custom ers' best  opt ion. All of our business dealings are conducted fair ly and professionally, and 
we supply top-quality services and products at  the agreed t im e and place.

As a com pany and individually, we m ake every possible effort  to act  in an innovat ive and proact ive fashion and, 
thereby, exceed the expectat ions and ant icipate the needs of our custom ers to ensure long and m utually beneficial 
relat ionships.

We do not  discr im inate against  custom ers or m arkets for any reason other than to com ply with legal provisions. 
Unlawful discr im inat ion is a violat ion of our Code and global com pet it ion laws, and will not  be tolerated. I f you 
witness or suspect  unlawful custom er or m arket  discr im inat ion, report  the behavior im m ediately.

We st r ive to prom ote our custom ers' applicat ion of the standards of this Code of Conduct  and Ethics. We, therefore, 
st rongly advise our custom ers against  perform ing or engaging in any act  prohibited by law or by this Code of Conduct  
and Ethics.

Our corporate values require us to t reat  custom ers with integrity and professionalism  and avoid arrogance at  all 
t im es. To build and m aintain custom er relat ionships based on t rust  and credibilit y, we m ust  only m ake com m itm ents 
that  are com m ensurate with our abilit ies. I f unforeseen circum stances m ake it  im possible to m eet  a com m itm ent , 
the person involved m ust  inform  their im m ediate supervisor and the custom er.

Our sales pitches and prom ot ions will be free of false representat ions regarding product  quality and/ or availabilit y, 
delivery dates, and paym ent  term s.
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Globa liza tion
 
Our global expansion has im m ersed our em ployees in a variety of cultures and different  laws. When working in 
different  environm ents, em ployees will carry out  their  business while respect ing local custom s, t radit ions, and habits. 
Em ployees m ust  consult  our com pany's legal counsel before they draft  and sign agreem ents and cont racts or take 
act ions that  m ight  infr inge on laws or regulat ions governing t rade and com pet it ion. 

GCC em ployees are required to report  any inform at ion on actual or intended unfair  t rade pract ices to their  supervisors. 
Further, you are encouraged to report  any inform at ion on actual or intended unfair  t rade pract ices.

Em ployees who are responsible for facilit ies and vehicles related to GCC's operat ions m ust  st r ict ly follow our 
com pany's pract ices and procedures relat ive to the prevent ion of drug t rafficking, sm uggling, and any other 
inappropriate use of such property, support ing the com pany's com m itm ent  to be and rem ain a drug- free organizat ion.

12
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Supp lier rela tions and  fa ir dea ling  

Equa lity and  fa irness in supp lier rela tions

Doing business with our supp liers 

Honoring  c ontrac ts and  p roprietorship , obeying the law, and  c omp lying with regula tions

Supplier relat ionships built  on t rust  and m utual benefit  are essent ial to GCC's success.
We will always m anage our supplier relat ionships with honesty, respect , and integrity, offer ing equal opportunit ies 
for all concerned part ies.

We will provide suppliers with equal opportunit ies to bid on and win cont racts. We will always conduct  our 
procurem ent  processes consistent ly, respect fully, and confident ially. 

I n all cases, we will base our evaluat ion of bids for the select ion of suppliers on the com pany's established cr iter ia, 
aligned to our integrity and collaborat ion values.

We st r ive to prom ote our suppliers' applicat ion of the standards of this Code. We, therefore, st rongly advise our 
suppliers against  perform ing or engaging in any act  prohibited by law or by this Code of Conduct  and Ethics.

We honor our agreem ents and com m itm ents, including Copyrights, licenses, and other proprietary claim s.

13
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m ission

Consequent ly, em ployees will only do business with cont ractors or suppliers who are qualified to use, t ransfer, or 
m arket  products and/ or services subject  to royalt ies or other obligat ions. Cont ractors and suppliers are, therefore, 
required to prove the authent icity and legit im acy of their  products and services. GCC will not  do business with 
cont ractors and suppliers that  are unable to provide such proof.

GCC's operat ions require a wide range of interact ions with governm ent  agencies in m any count r ies where these 
agencies m ay act  as regulators, custom ers, suppliers, stockholders, and/ or prom oters. 

We will always conduct  such interact ions consistent  with our com pany's pr inciples and values, with part icular 
em phasis on honesty and respect .

We advocate a policy of awareness of, and com pliance with, laws, regulat ions, standards, and other legal provisions 
in every count ry in which we operate. No em ployee, officer, or director of GCC shall com m it  an illegal or unethical act , 
or inst ruct  others to do so, for any reason. I f any GCC em ployee believes that  any pract ice raises quest ions as to 
com pliance with any applicable law, rule, or regulat ion, or if any em ployee has quest ions regarding any law, rule, or 
regulat ion, the em ployee should contact  their  Legal Departm ent  or Ethics Com m it tee.

GCC em ployees who supply governm ent  agencies are accountable for com pliance with the legal requirem ents that  
govern each part icular t ransact ion, wherever it  occurs.

I n t ransact ions where a governm ent  or any of its agencies acts as a supplier of goods and/ or services, em ployees will 
abide by the pr inciples established under “Relat ions with Supplier ”.

GOVERNMENT RELATIONS 

Government as a  regula tor 

Government as a  c ustomer

Government as a  supp lier
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Government as a  p romoter

Rela tions with government offic ia ls

Tec hnic a l c ollabora tion with the government

We will cont r ibute to the governm ent 's com m unity developm ent  efforts in any count ry in which we operate, to the 
extent  it  is pract icable and in accordance with the cr iter ia established under “Com m unity Relat ions”.

Before the first  business contact  with a governm ent  or any of its agencies, com pany em ployees will ensure that  they 
are authorized to interact  with governm ent  officials on GCC's behalf. I n addit ion, no gifts or business entertainm ent  
of any kind m ay be given or extended to any governm ent  official.

GCC em ployees will never prom ise, offer, com m it , pay, lend, give, or in any other way t ransfer, either direct ly or 
indirect ly, any part  of the com pany's assets to a governm ent  agency, official, or em ployee if such cont r ibut ion is 
unlawful or intended for an illegal purpose. Lawful cont r ibut ions require due authorizat ion in accordance with 
com pany policy.

We m ay supply t rained em ployees on a tem porary basis to provide technical support  for governm ent  projects 
designed to benefit  the com m unity at  large, provided such act ions are first  approved by our com pany's count ry 
Division President .
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Community Rela tions

GCC's role in c ommunity development p rograms

GCC is com m it ted to prom ot ing and cont r ibut ing to our com m unit ies' developm ent  by preserving the environm ent , 
foster ing m utual benefits, and m aintaining open lines of com m unicat ion. 

As a responsible m em ber of the global com m unity, we part icipate direct ly and through legit im ate organizat ions, in 
program s and act ions designed to prom ote integrat ion, developm ent , and im proved quality of life in the count r ies in 
which we operate. 

Our part icipat ion m ay include counsel, m anagem ent , sponsorships, or any other support  that  involves our products, 
assets, and/ or services. The basis for our involvem ent  in com m unity developm ent  projects require that :

?Local laws do not  prevent  the support .

?The support  should be approved by the CEO designated person for that  count ry or region.

?The support  does not  im ply the com pany's assum pt ion of fundam ental obligat ions and responsibilit ies that  belong 
to governm ent  ent it ies, other organizat ions, or the com m unity itself.

?The program s, act ions, or sponsorships are approved by local authorit ies.

?The support  is focused on com m unity developm ent  by prom ot ing cultural, health, educat ion, sports, environm ental 
and/ or sim ilar concerns.

?The support  is recorded in accordance with the standard account ing pract ices of the part icular count ry.

?Beneficiar ies provide t rustworthy acknowledgem ent  of the support , stat ing the support 's value and/ or nature, their  
nam es, and the reasons for the cont r ibut ion.

GCC em ployees are not  allowed to ask for or accept  any personal benefits or assistance in holding public office in 
exchange for support  provided by GCC. 

As representat ives of the com pany, GCC em ployees will not  com prom ise the future of GCC or the quality of our 
relat ions with local com m unit ies by support ing part ial or short- term  solut ions. Donat ions m ust  only be authorized by 
the GCC Chairm an of the Board.
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Com m unity Developm ent

Role of GCC emp loyees in c ommunity development

Loc a l supp lier development and  emp loyee rec ruitment

Our em ployees' behavior in the com m unity m ust  always reflect  the values prom oted by GCC. 

We support  our em ployees' part icipat ion in act ions and events that  cont r ibute to the developm ent  of our 
com m unit ies and organizat ions that  foster our com m unit ies' growth, provided such part icipat ion does not  interfere 
with their  job perform ance. Furtherm ore, GCC em ployees m ust  not  create false expectat ions of support .

We believe in hir ing local em ployees and developing relat ionships with local suppliers as a way of cont r ibut ing to 
regional developm ent . We m ust  base em ploym ent  opportunit ies on clearly defined technical abilit y, perform ance, 
educat ion, and work experience. Sim ilar ly, our cr iter ia for supplier select ion are com pet it ive pr icing, quality, 
experience, and service.
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Opera tions and  Ac tivities 

OPERATIONS AND ACTIVITIES

Antitrust c omp lianc e

Dea ling  with c ustomers and  supp liers

GCC is dedicated to conduct ing all of it s business act ivit ies with the highest  ethical standards. While we st r ive to be 
the best , our corporate values dictate that  we can do so only through hard work and outstanding service.

Com pliance with all applicable laws is a fundam ental part  of our corporate values. This is part icular ly t rue in the case 
of ant it rust  legislat ion. Although ant it rust  com pliance is a good business pract ice in and of itself,  it  is im portant  to 
rem em ber that  a violat ion of ant it rust  laws m ay result  in severe consequences for our Com pany and its em ployees, 
officers and directors. GCC operates in m any count r ies with different  ant it rust  laws and regulat ions. We m ust  
therefore ensure that  all of our business act ivit ies conform  to local laws and regulat ions, and to our Com pany's own 
policies. Count ry Managers are responsible for ensuring its com pliance. Further, we are expected to report  any 
actual or potent ial unfair  t rade pract ice through the Ethics Com m it tee or the Legal Departm ent . We m ust  also 
contact  the Legal Departm ent , if we have quest ions regarding any part icular pract ice or act ivity.
  

We t reat  every custom er and supplier fair ly and appropriately under all applicable ant it rust  and com pet it ion laws. 
This m eans that  we m ust  not  take unfair  advantage of our m arket  posit ion in any part icular product  or geographic 
area. There m ust  be a legit im ate business reason, such as a cost  difference or part icipat ion in a com pet it ive bid, to 
sell the sam e product  to sim ilar ly situated custom ers at  different  pr ices.
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Dea ling  with c ompetitors
Com pet it ive act ions m ust  always be just ified by sound business considerat ions. Therefore, we will not  m ake 
agreem ents with com pet itors to unlawfully rest rain t rade. Exam ples of such illegal agreem ents include, but  are not  
lim ited to, pr ice fix ing, group boycot ts and bid r igging. I n vir tually every count ry in which we operate, such 
arrangem ents result  in serious legal consequences, including jail sentences and very high fines. 

We m ust  consult  the Legal Departm ent  before we draft  and sign agreem ents and cont racts or take act ions that  could 
infr inge upon the laws and regulat ions that  govern t rade and com pet it ion.
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Q: A friend of mine works for a competing company. When we get together 
for lunch, we usually talk about our personal lives. However, today my friend 
is frustrated with the new pricing changes his company is rolling out. He tells 
me, in detail, how his company plans to inflate the prices of certain products 
and services across the organization. I do not want to betray my friend’s trust, 
but I feel like I should pass this information along to help GCC gain a 
competitive edge. What should I do? 
A: You must not use this information in any way—even to benefit GCC. End 
the conversation with your friend and tell him that he should not be sharing 
confidential information about his company with you. Make it clear that you 
do not plan to do anything with the information, but that you have a 
responsibility to inform of the conversation to your Legal Department. This 
conversation could create the appearance of violating anti-competition laws, 
which could lead to substantial legal trouble for you and for GCC. 
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While som e contact  with com pet itors is unavoidable and m ay be perfect ly legit im ate, we should, when in doubt , 
consult  with a representat ive from  the Legal Departm ent  BEFORE m aking any such contact . 

For instance, when a com pet itor is also a custom er or supplier, it  is proper to conduct  business dealings as with any 
other custom er or supplier. Discussions should be lim ited, however, to the term s of the t ransact ion at  hand. Make 
sure that  the individual calling on this custom er is not  the sam e person responsible for com pet ing with this 
custom er.

The safest  way to avoid unlawful agreem ents with com pet itors is to avoid m eet ings and other com m unicat ions with 
com pet itors, unless there is a clearly dem onst rated lawful purpose for such com m unicat ions.

  

I f our Com pany has actual or potent ial power to dom inate a part icular geographic area or m arket , we should take 
ext ra care to avoid tact ics that  could be viewed as designed to exclude or injure present  or potent ial com pet itors. 
Com pet it ive act ions m ust  always be just ified by sound business considerat ions. Target ing a part icular com pany or 
taking steps to dr ive a part icular com pany out  of business is inappropriate.

Most  often, regulators use a com pany's own docum ents (such as em ails or handwrit ten notes)  to prove any illegal 
conduct . Therefore, to prevent  any m isinterpretat ion, you should avoid the use of sloppy or inappropriate language 
in your business conversat ions. A good rule to apply is:  do not  write or say anything that  you would not  like to hear 
or read about  in a public forum ”.

Taking extra  c a re when we may have a  “ dominant position” .
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ANTI-BRIBERY

Genera l p rohib ition on c orrup tion

We reject  all form s of corrupt ion. Paying or receiving br ibes is illegal and highly unethical, and can lead to severe 
consequences for all part ies involved, including jail for individuals and harsh penalt ies for the Com pany. We are 
com m it ted to conduct ing our business with t ransparency and integrity, and will therefore ensure that  all t ransact ions 
com ply with ant i-br ibery laws, including requirem ents to m aintain com plete and accurate books and records.

All form s of br ibery are unethical and illegal. We will invest igate all allegat ions of corrupt ion and take disciplinary and, 
if appropriate, legal act ion against  violators.

I n accordance with internat ional ant i-br ibery laws, we will never prom ise, offer, com m it , pay, lend, give or in any 
other way t ransfer anything of value to a governm ent  official, if such cont r ibut ion is unlawful or intended for an illegal 
purpose. This includes direct  cont r ibut ions, such as cash, as well as indirect  cont r ibut ions, such as allowing an official 
to use our Com pany's resources or office space. Lawful cont r ibut ions require due authorizat ion by the relevant  
count ry m anager, and m ust  be registered in applicable account ing records under a specific label
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“Government official” includes: 
• Any official or employee of any branch or level of government 
• Political parties 
• Candidates for public office 
• Employees of government-owned or -controlled entities, 
• Employees of international public organizations 
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Gifts, travel and  enterta inment expenses

Dea ling  with intermed ia ries

Gifts, entertainm ent  and other courtesies for the benefit  of any governm ent  agency, official or em ployee are allowed 
only for legit im ate business reasons. I n all cases, such courtesies m ust  be of nom inal value and otherwise lawful, and 
require writ ten authorizat ion from  your count ry m anager.

Travel expenses for any governm ent  official, if paid by us, m ust  be reasonable and for legit im ate business reasons, 
such as visits to project  sites to explain our business proposit ions. I n all cases, such t ravel expenses m ust  be lawful 
and authorized in writ ing by your count ry m anager.

All gifts, t ravel and entertainm ent  expenses m ust  be specifically recorded in exact  accordance with applicable laws 
and established com pany procedures.

We m ay not  do indirect ly what  we cannot  do direct ly. Therefore, we will never use any third party as an interm ediary 
to m ake a corrupt  paym ent .

I gnorance is not  an excuse for violat ing ant i-br ibery laws. Before dealing with any third-party representat ive or 
interm ediary, we m ust  ensure that  it  is reputable and agrees to com ply with the provisions of this Code. The Legal 
Departm ent  will assist  you in conduct ing a thorough due diligence and in docum ent ing the relat ionship with any 
prospect ive third-party representat ive or interm ediary.
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Dealing with government officials can be complex, and there are many laws and 
procedures of which we must be aware. 
Below are several scenarios that are not appropriate, and may violate anti-
corruption laws: 
• A political candidate up for election asking for an illegal GCC contribution, either 
to the campaign, or to a program or cause supported by the candidate 
• A local official demanding a cash payment in order to secure contracts or work 
permits 
• A government customer seeking reimbursement for personal expenses when 
visiting GCC facilities 
• A third party working on GCC´s behalf offering a bribe to a government official 
on our Company’s behalf 
• A foreign government official asking for a lavish gift in exchange for securing 
business with a local company 
• A GCC employee treating a government official to an expensive meal, and 
paying for the expense out of pocket 
These are just a few of many situations in which you and GCC could be in danger 
of violating—or appearing to violate— global anti-corruption laws. You should 
seek immediate guidance from Ethics committee or your Legal Department before 
proceeding if you encounter any of the above actions 
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PREVENTING MONEY LAUNDERING
Money laundering is understood as any t ransact ion, or series thereof, undertaken to conceal the t rue or igin of illicit  
funds, or m aking them  look as though they have been obtained from  legit im ate act ivit ies. This m ay include 
concealing the or igin of proceeds of cr im e, whether m oney or other propert ies, within legit im ate business act ivit ies. 
Many t im es, m oney laundering also covers the support  of terror ist  or cr im inal act ivit ies through legit im ate funds. 
I llegal act ivit ies involving m oney laundering are:  terror ism , drug t rafficking, fraud, br ibery, sm uggling and robbery.

GCC is com m it ted to never facilitate or support  m oney laundering. We are com m it ted to:  
 
?Always com ply with applicable m oney laundering laws and regulat ions.

?Minim ize the r isk of and avoid being involved in arrangem ents or operat ions that  m ay be, or are related to, proceeds 
of cr im e.

?Take appropriate act ions to evaluate our business relat ionships to ensure their  integrity.
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Red flags related to money laundering may include payments: 
• Made or requested in currencies other than those specified in the relevant 
agreement or invoices 
• To or from countries with no business relation 
• Made in cash for large amounts of money 

• • Involving third parties or intermediaries with no apparent or clear role in the 
transaction. 
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Any concern about  paym ents or t ransact ions should be reported to the Ethics Com m it tee and/ or the Legal 
Departm ent . I f while conduct ing business with any counterparty, said counterparty refuses to provide inform at ion 
about  their  ident ity or t ransact ion details, or you suspect  any involvem ent  in m oney laundering act ivity, you 
should im m ediately report  and voice such concerns to both the Ethics Com m it tee and Legal Departm ent .

At  GCC, we encourage you to never do business with anyone known or suspected of wrongdoing related to 
business t ransact ions. I f requested by any third party to discuss m oney laundering concerns, we request  that  you 
first  consult  with the Legal Departm ent ;  never conceal m oney that  is or m ay be a proceed of cr im e;  and never 
becom e involved in arrangem ents that  involve proceeds of cr im e.

Our em ployees, officers, and directors have an obligat ion to conduct  them selves in an honest  and ethical m anner 
and to act  in the best  interest  of GCC. All em ployees, officers, and directors should endeavor to avoid situat ions 
that  present  a potent ial or actual conflict  between their  interests and the interests of GCC.

A “conflict  of interest ”  occurs when a person's pr ivate interest  interferes in any way, or even appears to interfere, 
with the interest  of GCC, including its subsidiar ies and affiliates. A conflict  of interest  can arise when an em ployee, 
officer, or director takes an act ion or has an interest  that  m ay m ake it  difficult  for him  or her to perform  his or her 
work object ively and effect ively. Conflicts of interest  m ay also ar ise when an em ployee, officer or director (or his or 
her fam ily m em bers)  receives im proper personal benefits as a result  of the em ployee's, officer 's, or director 's 
posit ion in GCC.

Em ployees are expected to devote their  talent  and efforts to GCC and act  with a high sense of loyalty to the 
com pany. This m eans that  GCC's em ployees shall not :  

?Perform  or enter into any t rade or business in direct  or indirect  com pet it ion with GCC.

?Use his or her em ploym ent  or posit ion in GCC to derive any personal benefits, including benefits for their  fam ily 
m em bers or related third part ies.

?Derive revenues or benefits from  suppliers, com pet itors, or custom ers. 

Except ions to this rule are any benefits received for m em bership on a corporate Board of Directors or work for a 
nonprofit  organizat ion, if authorized by the GCC Chairm an or CEO.

CONFLICTS OF INTEREST AND CORPORATE OPPORTUNITIES
 

Employees with outside interests or businesses
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Employees as GCC c ustomers

Employees as supp liers

Employees' rela tives as c ustomers or supp liers

Stoc kholders as c ustomers and  supp liers

Com pany em ployees m ay purchase GCC products for their  own use provided they observe com pany policy. 

GCC reserves the r ight  to verify the final dest inat ion of any such goods. 

Em ployees m ay not  own any business engaged in m arket ing, dist r ibut ing, t ransport ing, or processing GCC products 
or services.

GCC em ployees m ay not  be suppliers to the com pany. Likewise, businesses owned by GCC em ployees m ay not  supply 
their  products and/ or services to GCC.
.

GCC employees will not participate in or bear a direct or indirect influence on any requirement, negotiation, or decision-making 
process related to customers and suppliers who are members of their family. 

We expect our business will be conducted free from any actual or potential conflict that may arise when the loyalty of our directors, 
officers, or employees is split between personal interests and those of GCC. 

GCC directors, officers, and employees will avoid situations that might create a conflict between personal interests and those of the 
company in matters of importance to GCC's business. Situations that could create a conflict of interest should be promptly disclosed to 
the Ethics Committee.

All employees must advise their immediate supervisor if a business that is, or intends to be, a GCC supplier or customer,  is owned by 

one of their close relatives.

We will t reat  stockholders who have, or seek to have, a business relat ionship with GCC, as we t reat  any other GCC 
supplier or custom er, and we will subject  them  to the sam e procedures and term s as any other GCC supplier or 
custom er.
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Stoc kholders with family members in GCC
 

Employees with family members in GCC

Reporting  c onflic ts of interest

Relat ives of GCC stockholders m ay work for the com pany provided that  they m eet  the corresponding job 
requirem ents. I n all cases, the hir ing of relat ives will follow the select ion procedure established by our Hum an 
Resources Departm ent . Any internal m ovem ent  is subject  to the pract ices applicable to all other GCC em ployees.

GCC em ployees m ay not  direct ly or indirect ly supervise any m em ber of their  fam ily. Any internal m ovem ent  or 
m arr iage am ong em ployees is subject  to com ply with this pr inciple.

Hir ing of relat ives of com pany Execut ives is not  allowed in any of GCC´ s locat ions or subsidiar ies, independent  of 
type of report ing relat ionship.

Situations involving conflicts of interest are not always obvious or easy to resolve.
Therefore, we are each expected to report actual or potential conflicts of interest to the Ethics Committee. Similarly, our Company's 
senior Executive Officers and Directors must disclose to the Ethics Committee any material transaction or relationship that could 
reasonably be expected to give rise to a conflict of interest, and the Ethics Committee will then notify the Board of Directors (or a 
Committee of the Board) of any such disclosure.
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Addressing a  c onflic t of interest

GIFTS, SERVICES, AND OTHER COURTESIES

Ac c ep ting  g ifts, servic es and  other c ourtesies

I n the event  an actual or apparent  conflict  of interest  ar ises between our personal and professional relat ionships or 
act ivit ies, we are expected to handle such conflict  of interest  in an ethical m anner, and in accordance with the 
provisions of our Code.

We m ay not  accept  or give courtesies of any kind that  m ay com prom ise, or appear to com prom ise, decision-m aking 
on current  or future negot iat ions. I t  is forbidden to seek or condit ion a negot iat ion on any kind of gift ,  service or 
courtesy.

Gifts, services and other courtesies from  current  or potent ial GCC custom ers, suppliers, consultants or service 
providers are acceptable only if they are given for legit im ate business reasons and do not  exceed a com m ercial value 
of $30.

You m ay not  request , negot iate or accept  discounts or courtesies from  suppliers, consultants or service providers for 
your own or others' benefit  unless such act ion is lawful, ethical and a generally accepted business pract ice between 
GCC and these part ies. I n addit ion, you m ust  secure the writ ten approval for such courtesy from  the count ry 
m anager/ head of your area. Further, you m ust  not  request  or accept  donat ions for charitable or other alt ruist ic 
purposes from  current  or potent ial custom ers, suppliers, consultants or service providers unless GCC, in collaborat ion 
with other com panies, decides to support  cam paigns dedicated to specific causes.
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¿ How do I know when a potential conflict of interest should be addressed? 
• Does the situation make it difficult to do your work fairly, and without personal bias? 
• Are you in a position to share information—even inadvertently—with other GCC 
employees, a GCC business partner or a GCC competitor that should not be shared? 
• Are you tempted to act on information you received through your work for GCC in 
a way that interferes with GCC’s best interests? 
• Does a situation or proposed action make it difficult or impossible for you to uphold 
our 
Code, policies and the law? 
• If anyone found out about the situation, could it cause harm or embarrassment to 
you or to GCC? 
If the answer to any of the above questions is “yes,” you should report the situation 
immediately. 
Even the appearance of a conflict of interest could prove damaging for you and GCC.  
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Giving g ifts, servic es and  other c ourtesies

Bribes and / or extortion 

Gifts, services and other courtesies for the benefit  of current  and potent ial custom ers, suppliers, consultants or 
service providers are allowed only for legit im ate business reasons. I n all cases, such courtesies m ust  be lawful and 
require writ ten authorizat ion from  your im m ediate supervisor. Any result ing expenses m ust  be specifically recorded 
in exact  accordance with established com pany procedures. You are not  allowed to seek or st ructure negot iat ions on 
the basis of any gift ,  service or other courtesy to a custom er, supplier, consultant  or service provider.

Bribes and extort ion are im proper and prohibited under all circum stances. I f you receive an offer or a request  for a 
br ibe, or are coerced or extorted in your work relat ions, whether inside or outside the organizat ion, report  the 
situat ion im m ediately. You m ust  also report  any extort ion or br ibery of fellow em ployees or others to the Legal 
Departm ent  or through the Ethics Com m it tee.
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Examples of Acceptable and Unacceptable Gifts 
It can be difficult to know whether a gift we are about to give or receive is 
appropriate, especially when the rules governing such gifts can change from 
location to location. 
Listed below are a few examples of both acceptable and unacceptable gifts. 
Keep in mind that, while this is not a complete list of all types of gifts, it does 
offer practical guidance in determining gifts that are reasonable—or 
unreasonable—in nature:  
 
Acceptable gifts may include: 
• Promotional items, such as pens, notepads, mugs or magnets 
• Seasonal gift baskets or other commonplace, commercial value less than 
$30 usd 
• Greeting cards and notes of gratitude for service 
• Small gifts of symbolic value for special occasions, such as birthdays, 
weddings or graduations 
 
Unacceptable gifts may include: 
• Gifts of cash or cash equivalents, such as checks, gift cards or gift 
certificates 
• Luxury items, such as expensive watches or pens, fine wine or expensive 
electronics 
• Expensive tickets to an exclusive or sold-out event, such as a museum 
opening, a local sporting event or a theater production not available to the 
public 
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ENVIRONMENTAL RESPONSIBILITY

Our c ommitment to the environment 

Commitment of GCC emp loyees

Commitment to the c ommunity 

One of GCC's top pr ior it ies is to conduct  our operat ions in an environm entally fr iendly m anner. We advocate the 
developm ent  and im plem entat ion of system s that  prevent , cont rol, and reduce the im pact  of our operat ions on our 
ecosystem s.

We are dedicated to environm ental conservat ion. We allocate funds and adopt  internat ionally recognized plans and 
program s to ensure the best  use of our natural resources. We cont inuously t rain our people to care for the 
environm ent  and the com m unit ies they serve.

We are com m it ted to m it igat ing the ecological im pacts that  our plants, quarr ies, and logist ics operat ions have on 
their  surrounding com m unit ies. We do this by m onitor ing and cont rolling air  em issions;  m anaging land and 
conserving biodiversity within and around our sites;  m inim izing disturbances such as noise, vibrat ion, and t raffic;  
opt im izing water use;  and reducing and recycling waste. Our internal targets are cont inuously m onitored and 
periodically reviewed and updated. We provide the necessary resources for inst ruct ion, t raining and supervision to 
our em ployees to appropriately m anage the environm ental aspects of our operat ions.

Everyone who works for GCC is responsible for dem onst rat ing correct  environm ental behaviors and encouraged to 
report  potent ial environm ental r isks. Managers are held accountable for clearly defining environm ental roles and 
responsibilit ies, providing appropriate resources, and m easuring, reviewing and cont inuously im proving GCC's 
environm ental perform ance.
Our em ployees are encouraged to part icipate in environm ental program s, as provided in Com pany guidelines.

GCC m aintains its com m itm ent  to m axim ize the efficient  use of natural resources, and to deliver products that  
respond to our custom ers' growing environm ental expectat ions. We will cont inue working with governm ents and 
society to prom ote effect ive m echanism s that  support  environm ental im provem ent , and we will m aintain open 
com m unicat ions with our em ployees, cont ractors, com m unit ies and stakeholders to disclose our progress. Our 
Com pany proact ively part icipates in public and private organizat ions engaged in the m aintenance of ecological 
balance. We also collaborate with the design and im provem ent  of environm ental regulat ions according to the 
com pany's plans and program s.
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POLITICAL CONTRIBUTIONS AND ACTIVITIES

Politic a l c ontributions

Politic a l ac tivities

GCC acknowledges and respects the r ight  of its em ployees to part icipate in act ivit ies external to the com pany, 
such as polit ics, so long as they are legal and do not  interfere with the em ployees' dut ies and/ or responsibilit ies, or 
in any way involve the com pany.

Polit ical cont r ibut ions are defined as giving m oney, goods, services or other assets to polit ical part ies, polit ically-
or iented organizat ions, or candidates for public office.

Polit ical act ivit ies are defined as any act ions undertaken for polit ical purposes, including, but  not  lim ited to, 
m em bership in polit ical part ies or organizat ions, running for public office, involvem ent  in elect ion cam paigns, or 
holding a public office or any posit ion in a polit ical party.

GCC em ployees have the r ight  to m ake polit ical cont r ibut ions either direct ly, or through Com m it tees, or another 
ent ity, in which GCC part icipates, provided such cont r ibut ions are m ade st r ict ly with a personal basis and do not  
im ply GCC's part icipat ion direct ly or indirect ly.

We respect  the r ight  of our em ployees to part icipate in polit ical act ivit ies of their  own choosing as long their  
part icipat ion is on a st r ict ly personal basis and such part icipat ion does not  interfere with the perform ance of their  
dut ies for the com pany. Em ployees involved in polit ical act ivit ies will not  associate them  with GCC or use the 
com pany's nam e, sym bols, logos, or any other com pany ident ificat ion. 

GCC em ployees will not  conduct  polit ical act ivit ies at  com pany facilit ies or use any com pany assets for this 
purpose. 

GCC will not  be responsible, under any circum stances, for the act ions of any em ployee in the course of their  
polit ical act ivit ies. The involvem ent  of GCC em ployees in polit ics will not  im ply any polit ical bias on the part  of the 
com pany.
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Hea lth and  Sa fety 

HEALTH AND SAFETY

RESPONSIBILITY AND ACCOUNTABILITY FOR HEALTH AND SAFETY
 
GCC gives highest  pr ior ity to prevent ing incidents and safeguarding the health and safety of our workforce. We are fully 
com m it ted to carrying out  our business act ivit ies in a safe and efficient  m anner and to care for the well-being of all those 
on our sites and those who m ay be im pacted by our act ivit ies.

GCC's policy is to ensure that  our operat ions are safe for our em ployees and local com m unit ies and to safeguard our 
equipm ent  and facilit ies. We are responsible for dem onst rat ing correct  health and safety behaviors and report ing 
potent ial r isks to them selves and others. No act ion or decision is so im portant  that  we m ust  sacrifice our safety or the 
safety of other em ployees, cont ractors, or the com m unity. Em ployees and cont ractors are obligated to stop any work or 
any condit ion that  is considered unsafe.

Managers will be held accountable for the health and safety of their  operat ions and are expected to visibly dem onst rate 
leadership and com m itm ent  to ensure that  health and safety is given high pr ior ity.

Occupat ional health and safety are integral parts of our everyday concerns, and will be reflected at  all t im es in our 
em ployees' behavior. Therefore, em ployees will always be on the alert  to ensure unsafe condit ions are corrected and 
potent ial hazards prevented. Safety is not  negot iable. Em ployees who detect  any unsafe condit ion are em powered to 
shut  down the equipm ent  or m achines that  could cause this unsafe condit ion.

We provide our em ployees with ongoing t raining to ident ify r isks in the workplace and we cont r ibute to im proving the 
health of our com m unit ies through appropriate governm ent  agencies and nongovernm ental organizat ions. GCC 
expects all em ployees and cont ractors to com ply with all applicable health and safety laws and regulat ions and with
GCC's policies, pract ices, system s and procedures.
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Persona l p rotec tion equipment
GCC provides em ployees with personal protect ive 
equipm ent  needed to perform  our work, as well as the 
t raining necessary for its proper use. We have the 
obligat ion to correct ly use protect ive equipm ent  
assigned to us.

I f you coordinate the services of cont ractors or 
external personnel, you m ust  ensure that  they 
observe the sam e safety and health regulat ions and 
expectat ions applicable to GCC's own em ployees.
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SAFETY AND INTEGRITY OF ASSETS  
We are responsible for keeping our work environm ent  clean and orderly, and thereby cont r ibut ing to safe operat ional 
pract ices and the prevent ion of hazards.

We will collaborate proact ively in the design and im plem entat ion of the safety m easures required to ensure the safety, 
reliabilit y and integrity of GCC's assets. Each of us m ust  understand the requirem ent  to com ply with safety rules and 
procedures, and m ust  report  any decision or act ivity that  could pose a r isk to the safe operat ion of our plants and 
equipm ent  and thereby present  the potent ial r isk of harm  to people.

Safety and  integrity of assets 
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Q: I received a promotion recently, and my new position requires me to 
operate equipment I have never used before. After several days of training, 
my supervisor told me that I needed to start working with this equipment 
regularly to make up for lost time. He said that I would learn as I went 
along. I am not comfortable operating this equipment unsupervised. Can I 
request additional help? 
A: Yes. You should tell your supervisor immediately that you are not ready 
to begin using this equipment on your own. If he/she insists that you will 
learn on the job, contact your Ethics Committee or your Human Resources 
Department for additional help. Only those trained, authorized and 
competent should operate equipment. Doing otherwise can compromise 
our safety and potentially put others around us at risk. 
 
Q: An employee of mine recently came to me to report a concern. 
He told me that he felt one of his coworkers—another of my employees—
may be working under the influence of alcohol. He was not completely sure, 
but noticed his coworker was slurring his speech and thought he smelled 
alcohol on his breath. How should I handle the situation? 
A: As a supervisor, you have an important duty to foster a safe environment 
for those who report to you. You must address this issue immediately, as it 
is a serious safety concern. Take the employee off his assignment and tell 
him you noticed a change in his behavior and want to see if he can safely 
perform his duties. Document the issue and if needed follow up with your 
Ethics Committee or your Human Resources Department. If the employee 
is an immediate danger to himself or others, contact the local authorities. 
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CONFIDENTIAL INFORMATION

Sec urity and  hand ling  of c onfidentia l information

At  GCC we believe that  obtaining inform at ion and put t ing it  to good use is a com pet it ive advantage, so we m ust  
adm inister and handle inform at ion in a responsible, safe, object ive, and legal m anner.

Having confident ial inform at ion is understood to be the knowledge of acts, occurrences, or docum ents on, or 
related to, GCC or its network of businesses that  should not  be disclosed publicly. Having confident ial inform at ion 
also includes knowing acts, events or public events related to GCC or business network that  can be a benefit  to staff 
who m isuses them .

Confident ial inform at ion is defined as any inform at ion pertaining to our Com pany or its subsidiar ies and affiliates, 
as well as our officers, directors, stockholders, operat ions, act ivit ies, plans, investm ents or st rategies that  have 
not  been m ade public by lawful m eans. I t  includes, but  is not  lim ited to:
.
?Account ing inform at ion and financial project ions.
?Mergers, acquisit ions, associat ions, and expansion and business plans.
?Securit ies t ransact ions and financing.
?Com m ercial or operat ing policies and pract ices.
?Legal or adm inist rat ive cont roversies.
?Organizat ional changes.
?Research and developm ent  of new products.
?Personal em ployee inform at ion.
?I ntellectual property such as t rade secrets, patents, t radem arks, and copyrights.
?Custom er and supplier lists, cost  st ructures, and pricing policies.

Anyone who joins GCC m ust  sign a confident iality agreem ent  accept ing responsibilit y for the correct  use of 
inform at ion. Supervisors and m anagers are responsible for their  em ployees' use of inform at ion, and they m ust  
take the necessary steps to ensure that  their  em ployees com ply with com pany policy on the protect ion of 
inform at ion.

Unauthorized use or dist r ibut ion of confident ial inform at ion violates GCC's Code of Conduct  and Ethics and could be 
illegal.
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Use of c onfidentia l information

Trad ing on inside information

GCC em ployees m ust  in no way divulge or com m unicate confident ial inform at ion to third part ies, except  when they 
are required and authorized to do so for business reasons. I n all such cases, em ployees m ust  inform  their im m ediate 
supervisor or the person responsible for the confident ial inform at ion pr ior to any disclosure. I f there is any doubt  
about  the handling of such inform at ion, em ployees should consult  their  im m ediate supervisor or the person 
responsible for the inform at ion.

Em ployees who need to disclose or give confident ial inform at ion to other GCC em ployees, will advise recipients of its 
confident ial nature.  All outsiders who receive such inform at ion as consultants, advisers, cont ractors, etc., will be 
required to sign a confident iality agreem ent . 

GCC st r ict ly forbids the use of confident ial inform at ion direct ly or through others to obtain an inappropriate benefit  
or advantage, as this m ight  cause loss, dam age, or m isfortune to the interests of GCC or its stakeholders. The 
inappropriate use of confident ial inform at ion m ay result  in disciplinary act ion and m ay also have legal and 
disciplinary consequences, including term inat ion.

Stockholders, board m em bers, m em bers of com pany m anagem ent , statutory internal and external auditors, 
em ployees, cont ractors, suppliers, and custom ers, are equally bound to keep such inform at ion confident ial.

Using non-public inform at ion to t rade securit ies, buy or sell stock, or giving such inform at ion to any fam ily m em ber, 
fr iend, or any other person (an act ion known as “ t ipping” ) , is illegal. All non-public inform at ion should be considered 
inside inform at ion and should never be used for personal gain. GCC em ployees are required to fam iliar ize 
them selves, and com ply with, the applicable laws related to buying or selling stock based on non-pubic inside 
inform at ion.
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Information required  by authorities and  other pa rties

Confidentia l information from third  pa rties

When governm ental authorit ies require confident ial inform at ion, GCC em ployees will only provide it  if the request  
is m ade in writ ing, m eets applicable legal requirem ents, and is approved by their  im m ediate supervisor, the Legal 
Departm ent , and any other area concerned. I t  is essent ial to com ply with the requirem ents established by the 
different  regulatory bodies that  govern the act ions of the com pany. 

Only GCC's officially designated spokespersons are authorized to provide corporate inform at ion to the m edia, 
analysts, or other outside part ies (GCC CEO, CFO, Corporate Treasurer or designed spokespersons in every region 
in where GCC is present ) . I t  is forbidden for our em ployees to act  as a spokesperson of GCC and com m unicate any 
inform at ion to the m edia if he/ she is not  authorized as a GCC spokesperson.  I f in doubt , no inform at ion can be 
given as official to the m edia.

We respect  the property r ights and proprietary inform at ion of other com panies. All GCC em ployees, officers and 
directors m ust  respect  such property and inform at ion. This m eans that  we do not  infr inge upon any patented or 
copyrighted docum ents or m aterials. Further, we never reveal the confident ial inform at ion of our previous 
em ployers, or any inform at ion that  is inadvertent ly revealed to us.

Never use, copy, or disclose any confident ial inform at ion without  first  seeking guidance from  your Legal 
Departm ent  or the Ethics Com m it tee.

I n addit ion, any invent ion, im provem ent , innovat ion or developm ent  we generate as a direct  or indirect  result  of 
our job responsibilit ies, belongs to GCC, subject  to the legislat ion of the count ry where such developm ent  is 
generated. Finally, just  as we have an obligat ion to protect  the confident ial inform at ion of our previous em ployers, 
we also have an obligat ion to protect  GCC's proprietary and confident ial inform at ion even after we leave GCC.
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FINANCIAL CONTROLS AND RECORDS

Rec ord ing, sa fekeep ing, and  p repara tion of financ ia l reports

GCC seeks to build credibilit y and t rust  with its stakeholders. Also, the com pany acknowledges its responsibilit y to 
com m unicate effect ively with its stakeholders so they are provided with full and accurate inform at ion, in all m aterial 
respects, about  GCC's financial condit ion and results of operat ions. Consequent ly, GCC em ployees will ensure, 
within the scope of their  responsibilit ies and dut ies, that  our financial records are accurate and financial cont rols are 
effect ive, and that  our reports and docum ents filed with, or subm it ted to, securit ies regulators, and other public 
com m unicat ions, include full,  fair, accurate, t im ely, and understandable disclosure.

All GCC em ployees, officers, and directors m ust  avoid exaggerat ion, guesswork, legal conclusions and derogatory 
rem arks or character izat ions of people and com panies. This applies to com m unicat ions of all k inds, including em ail 
and inform al notes or m em os. Records should always be handled according to GCC's record retent ion policies. I f you 
are unsure whether a docum ent  should be retained, you should consult  the Legal Departm ent  before proceeding.

Financial records include financial statem ents, reports, tax returns, support ing evidence, and any other docum ents 
that  reflect  the com pany's operat ions. Financial cont rols are the procedures related to safekeeping assets and 
ensuring the reliabilit y of financial records. They include the guidelines for the approval of t ransact ions.

The recording, safekeeping, and preparing of financial reports for GCC's different  stakeholders, st r ict ly adhere to 
nat ional, state, and local laws/ regulat ions, generally accepted account ing pr inciples, and cont rol guidelines issued 
by the com pany. Corporate Adm inist rat ion and Finance is responsible for ensuring that  internal cont rol policies are 
dissem inated and im plem ented. The I nternal Auditor is responsible for verifying, on a periodic basis, that  the 
com pany's cont rol procedures are being followed. All financial t ransact ions will be prepared with reasonable detail,  
supported by accurate evidence as required by the appropriate authorit ies, and entered in the corresponding 
accounts at  the t im e they are com pleted.
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Disc losure of financ ia l information

Financ ia l c ontrols

Financial inform at ion will be disclosed only as detailed above in the sect ion on
“Confident ial I nform at ion.”  We m ust  never alter or falsify docum ents, records or reports, or conceal inform at ion 
that  m ay alter the interpretat ion of financial inform at ion.

Operat ions related to financial cont rols and records will be conducted pursuant  to the internal cont rol procedures 
issued by the Com ptroller 's Office. 

The Cont roller is responsible for ensuring that  internal cont rol policies are dissem inated and im plem ented. The 
I nternal Auditor is responsible for verifying, on a periodic basis, that  the com pany's cont rol procedures are being 
followed.

Any concerns relat ing to account ing, internal financial cont rols, or audit ing m at ters should be reported direct ly to 
the Audit  Com m it tee of the Board of Directors.
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Q: I need to meet my sales goals for the last quarter of the year. I know 
that this GCC customer will be purchasing several tons within the next 
few days, but may not finalize the order until just after the quarter ends. 
Since we are guaranteed this business, my supervisor suggests that we 
record the sale now to avoid repercussions for failing to meet our goals. 
May I do this? 
A: No. We must make sure that all of our records are complete, honest 
and accurate. This means we may never knowingly record false 
information just to meet our goals. Doing so is a violation of our Code, 
GCC policies and the law, and will not help our Company in any way. In 
addition, no one should ever pressure you to commit misconduct. If, after 
refusing to make a false entry, your supervisor continues to pressure you, 
report the incident immediately to your Ethics Committee 
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PRESERVATION OF ASSETS

Custody and  sa fekeep ing of assets

Use of assets for persona l benefit or purposes other than those p rovided  in 

c ompany polic y

Use and  ma intenanc e of fac ilities, mac hinery, and  equipment 

GCC recognizes that  the proper use and preservat ion of its assets are im portant  for the fulfillm ent  of its m ission. 

Assets are tangible and intangible property owned by GCC, such as buildings, m achinery, equipm ent , inventories, 
cash, receivables, shares, and securit ies, as well as proprietary inform at ion, invent ions, business plans, patents, 
brands, t radem arks and nam es, corporate ident ity, and inform at ion technology.

GCC em ployees are responsible for the custody and safekeeping of any assets under their  direct  cont rol. They 
should never part icipate in, influence, or allow situat ions and/ or act ions that  involve the unauthorized taking, 
m ist reatm ent , abuse, lending, disposal, or sale of com pany assets.

Assets owned by GCC, and services provided to its em ployees, are for the sole purpose of support ing em ployees in 
the perform ance of their  dut ies and for the ult im ate benefit  of the Com pany. I n the event  that  em ployees wish to use 
such assets and services for any other purpose, they m ust  obtain pr ior writ ten consent  from  their im m ediate 
supervisor.

I f such goods and/ or services are intended for charitable or alt ruist ic purposes, pr ior writ ten consent  is required 
from  the CEO or your Division President .

Only authorized and t rained em ployees m ay operate GCC facilit ies, m achinery, and equipm ent . Em ployees are 
responsible for safeguarding assets under their  care, keeping them  in good condit ion, following applicable 
m aintenance procedures, and im plem ent ing all available r isk-prevent ion program s designed to avoid accidents, 
support  uninterrupted operat ion, and extend the useful life of such assets.
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Management of the Code of Conduc t and  Ethic s

MANAGEMENT OF THE CODE OF CONDUCT AND ETHICS

Proc edures for suggestions, reports, and  inquiries

This sect ion specifies how the GCC Code of Conduct  and Ethics is m anaged, to ensure our values are alive and 
thr iving throughout  the organizat ion, and to provide a st ructured approach for the resolut ion of ethical violat ions.

GCC prom pt ly thoroughly invest igates any good faith reports of violat ions. GCC will not  tolerate any kind of 
retaliat ion for reports or com plaints regarding m isconduct  that  were m ade in good faith. Open com m unicat ion of 
issues and concerns by all em ployees, officers, and directors, without  fear of ret r ibut ion or retaliat ion, is vital to the 
successful im plem entat ion of this Code. GCC em ployees are required to cooperate in internal invest igat ions of 
m isconduct  and unethical behavior. Any inform at ion supplied in regard to a part icular case will receive an expedient , 
professional, and confident ial t reatm ent .

Our Code is applicable throughout  our organizat ion. Every em ployee, officer, and director is required to follow and 
enforce the guidelines established in our Code. To this end, our Com pany has established different  com m unicat ion 
channels for us to ask quest ions, give suggest ions, and m ake note of cases in which GCC's values have been act ively 
prom oted. These channels also exist  to report  incidents and subm it  evidence of inappropriate conduct . Situat ions 
that  m ay involve a violat ion of our Code are not  always obvious or easy to resolve. Therefore, you are expected to 
report  any concerns about  violat ions of our Code to one of the following persons/ ent it ies:

?E-m ail:  
?Phone num ber:  1 855 423 5422
?Website:  www.ethic- line.com / GCC
?I m m ediate supervisor or Hum an Resources Departm ent
?Legal Departm ent
?Ethics Com m it tee
?Audit  Com m it tee

Any concern about  violat ions of our Code by the Chief Execut ive Officer and m em bers of the GCC Ethics Com m it tee 
should be reported prom pt ly to the Audit  Com m it tee of the Board of Directors or via the website:  www.ethic-
line.com / GCC.

Violat ions or suspected violat ions of account ing, internal financial cont rols, or audit ing m at ters should be reported 
direct ly to the Audit  Com m it tee of the Board of Directors or via the website:  www.ethic- line.com / GCC.

gcc@ethic- line.com
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Consequenc es

Code management struc ture

By put t ing our values into pract ice every day, we benefit  ourselves and others. The com pany, therefore, encourages 
ethical behavior. When em ployee behavior is unethical, towards any act ions, obligat ions, or sanct ions that  m ay be 
required by or that  m ay result  from  applicable law, GCC will enforce disciplinary act ions up to and including 
term inat ion. 

GCC supervisors are responsible for exem plifying the com pany's values, recognizing their  em ployees when 
appropriate, and taking t im ely disciplinary act ion when one of their  em ployees is involved in im proper behavior.

Each of us should encourage our fellow em ployees to abide by the GCC values and guidelines of our Code. Our failure 
to com ply with our Code will be considered m isconduct  and m ay subject  us to disciplinary act ion up to and including 
term inat ion. 

The party responsible for the m anagem ent  of this Code are GCC Ethics Com m it tee

The Ethics Com m it tee is responsible for ensuring awareness, observance, and enforcem ent  of the Code by:

?Prom over los valores y conductas que se fom entan en el Código de Ét ica.
?Encouraging the values and conduct  that  it  prom otes
?Act ing as an advisory board
?Referr ing cases to the appropriate part ies
?Approving correct ive act ions that  will ensure global consistency
?Generat ing stat ist ics and reports
?Addressing any requests for clar ificat ion

I n addit ion to the above, the GCC Ethics Com m it tee has the following responsibilit ies:

?Update and m odify the Code
?Approve candidates' m em bership on the Ethics Com m it tee
?I nvest igate and docum ent  selected cases
?Prom ote global consistency in the interpretat ion and enforcem ent  of the Code

To ensure its effect iveness, the Ethics Com m it tee is com prised of seven m em bers from  different  GCC areas, each of 
whom  possesses an outstanding reputat ion and background, and is recognized for his or her honesty and 
com prehensive understanding of the business.
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Código de Ética

The GCC Board of Directors designates the m em bers of the GCC Ethics Com m it tee.

We all share in our Com pany's values and assum e our responsibilit y to act ively pract ice and prom ote them . We 
expressly acknowledge this responsibilit y by signing our let ter of com m itm ent  after receiving a copy of our Code.

The guidelines contained in our Code are not  all- inclusive, but  are supplem entary to Com pany policy.
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Q: What should I expect when my report is investigated? 
A: Reporting suspected misconduct is an important part of maintaining our 
commitments. However, coming forward with a report can be difficult when 
we don’t know what to expect. After making a report, always keep the 
following in mind: 
• Our Company will make every effort to protect our identities, consistent with 
local law. 
• In locations where anonymous reporting is available, our Company will not 
attempt to identify us. 
• If we do choose to make reports anonymously (where allowed by local law), 
it can be more difficult for our Company to conduct a thorough investigation. 
It is therefore, it is recommended to provide some kind of contact information, 
including for example an anonymous email address. 
• Our Company investigates all reported misconduct—including all reports 
made anonymously. 
• We will never tolerate retaliation for making a report in good faith. Making a 
report “in good faith” means that we provide all the information we have, and 
we believe it to be true. 
• All reports will be investigated by the appropriate authority, and will be 
escalated if needed. 

• • At times, we may be asked to participate in the investigation of a report. 
During such times, we have a responsibility to assist in these investigations. 
We can do so knowing that our Company will take every reasonable measure 
to protect our identities. 
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Letter of Commitment to 

the Code of Conduc t and  Ethic s

I  acknowledge that  I  have reviewed the GCC Code of Conduct  and Ethics and fully understand the m ission, 
values, and standards of behavior that  exem plify our organizat ion.

I  understand that  com pliance with the Code of Conduct  and Ethics is m andatory for every em ployee of GCC. I  
also believe that , by com plying with the Code of Conduct  and Ethics, we all cont r ibute to the creat ion of a 
bet ter working environm ent  in which we can becom e bet ter professionals and individuals. 

I  confirm  that  I  am  in com pliance with these standards and that  I  have disclosed any actual or potent ial 
conflicts of interest  to my im m ediate supervisor or the Ethics Com m it tee.

Place and date:  __________________________________________

Em ployee Signature:  __________________________

Em ployee Nam e:  _________________________________________________

Em ployee I D:  ______________________________________________

Departm ent :  _____________________________________________

Count ry/ Region:  ________________________________________________________

I m m ediate Supervisor:  ____________________________________
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Code of Conduc t and  Ethic s

Confidentia lity Agreement

I  hereby pledge not  to sell,  lease, lend, record, negot iate, reveal, publish, show, release, t ransfer or in any other 
way disclose or provide or use, in my or any third party's advantage, any Confident ial I nform at ion and/ or Trade 
Secrets I  receive, whether intent ionally or not , from  “GCC”  to any individual or organizat ion, whether Mexican or 
foreign cit izen, public or pr ivate, present  or future, through any m eans, unless previously authorized in writ ing by 
“GCC”.  

Confident ial I nform at ion shall be understood to be any inform at ion related to financial statem ents, custom ers 
port folio, suppliers, financial posit ion, pr icing, processes on raw m aterials, shareholding, operat ing and business 
plans, im portant  st rategies, as well as any acts, facts or events that  m ay influence on “GCC's”  econom ic act ivit ies 
as long as such inform at ion has not  been publicly disclosed. Trade Secret  will be considered to be any indust r ial, 
t rade or business inform at ion kept  by “GCC”  under a confident ial status, which m ay provide or help keep a 
com pet it ive or econom ic advantage before third part ies upon perform ing its econom ic act ivit ies, as well as any 
technical, indust r ial or product  m anufactur ing secrets, whenever “GCC”  part icipates either direct ly or indirect ly in 
it 's product ion. 

The term  “GCC”  includes Grupo Cem entos de Chihuahua and/ or any of its subsidiar ies. 

Signature:  ______________________________________________________________

Nam e in pr int : ____________________________________________________________

Em ployee num ber:  ________________________________________________________
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Disc losure of Potentia l Conflic t of Interest
I t  is GCC policy that  em ployees and others act ing on GCC's behalf m ust  be free from  conflicts of interest  that  could 
adversely influence their  judgm ent , object ivity, or loyalty to the com pany in conduct ing GCC business act ivit ies 
and assignm ents. The com pany recognizes that  em ployees m ay take part  in legit im ate financial, business, 
charitable and other act ivit ies outside their  GCC jobs, but  any potent ial conflict  of interest  raised by those act ivit ies 
m ust  be disclosed prom pt ly to m anagem ent .

W h at  i t  m ean s 

a.    Request  m anagem ent  approval of outside act ivit ies, financial interests or relat ionships that  m ay pose a real or 
potent ial conflict  of interest . Rem em ber that  m anagem ent  approval is subject  to ongoing review, so you need to 
periodically update your m anagem ent  on your involvem ent .  

b.    Avoid personal relat ionships with other GCC em ployees where part ies in the relat ionship m ay receive or give 
unfair  advantage or preferent ial t reatm ent  because of the relat ionship.  

c.  Avoid act ions or relat ionships that  m ight  conflict  or appear to conflict  with your job responsibilit ies or the 
interests of GCC.  Even the appearance of a conflict  of interest  can dam age an im portant  com pany interest .

d.  Obtain necessary approvals before accept ing any posit ion as an officer or director of an outside business 
concern. 

W h at  t o  av o id  an d / o r  d isclose

Working with a business outside your GCC responsibilit ies that  is in com pet it ion with any GCC business. 

Accept ing a gift  that  does not  m eet  the standards in the GCC Code of Conduct  and Ethics. 

Having a direct  or indirect  financial interest  in or a financial relat ionship with a GCC com pet itor, supplier or 
custom er (except  for insignificant  stock interests in publicly-held com panies) . 

Taking part  in any GCC business decision involving a com pany that  em ploys your spouse or fam ily m em ber. 

Having a second job where your other em ployer is a direct  or indirect  com pet itor, dist r ibutor, suppler, or custom er 
of GCC. 

Having a second job or consult ing relat ionship that  affects your abilit y to sat isfactor ily perform  your GCC 
assignm ents. 

Using nonpublic GCC inform at ion for your personal gain or advantage or for the gain or advantage of another, 
including the purchase or sale of securit ies in a business GCC is interested in acquir ing, selling, or otherwise 
establishing or term inat ing business relat ions with. 

I nvest ing in an outside business opportunity in which GCC has an interest , except  for having an insignificant  stock 
interest  in publicly-held com panies. 

Receiving personal discounts or other benefits from  suppliers, service providers or custom ers that  are not  
available to all GCC em ployees. 

Receiving personal honoraria for services you perform  that  are closely related to your work at  GCC. Your supervisor 
should approve occasional honoraria, such as for a university presentat ion or sym posium . 

Having a rom ant ic relat ionship with an em ployee where there is direct  or indirect  report ing relat ionship. 
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Form for Disc losure of Conflic t of Interest

Par t  A –  Disclosu r e o f  Act u a l  o r  Po t en t ia l  Con f l i ct  o f  I n t er est   

I  have conducted work with a business outside my GCC responsibilit ies that  is in com pet it ion with any GCC 
business.     
Yes __   No __ .
I  have accepted a gift  that  does not  m eet  the standards in the GCC Code of Ethics.      
Yes __   No __
I  have a direct  or indirect  financial interest  in or a financial relat ionship with a GCC com pet itor, supplier or custom er 
(excluding insignificant  stock interests in publicly-held com panies) .   
Yes __   No __
I  have taken part  in any GCC business decision involving a com pany that  em ploys my spouse or fam ily m em ber.    
Yes __   No __
I  have a second job where my other em ployer is a direct  or indirect  com pet itor, dist r ibutor, suppler or custom er of 
GCC.   
Yes __   No __
I  have a second job or consult ing relat ionship that  affects my abilit y to sat isfactor ily perform  my GCC assignm ents.   
Yes __   No __
I  have used nonpublic GCC inform at ion for my personal gain or advantage or for the gain or advantage of another, 
including the purchase or sale of securit ies in a business GCC is interested in acquir ing, selling, or otherwise 
establishing or term inat ing business relat ions with.   
Yes __   No __
I  have invested in an outside business opportunity in which GCC has an interest .      
Yes __   No __
I  have received personal discounts or other benefits from  suppliers, service providers, or custom ers that  are not  
available to all GCC em ployees.  
 Yes __   No __
I  have received personal honoraria for services I  perform ed that  are closely related to my work at  GCC without  my 
supervisor approval.   
Yes __   No __
I  have a rom ant ic relat ionship with an em ployee where there is direct  or indirect  report ing relat ionship.    
Yes __   No __

I n  case y ou  h av e r esp on d ed   YES t o  an y  q u est ion , p lease ex p la in :

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Nam e:        ________________________        Posit ion:    ________________________

Signature:     _______________________         Date: ___________________
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